
HKSRA
The Hong Kong Society of Robotics and Automation
www.hksra.org 
VOLUNTEER APPLICATION FORM

Please compile and return this Volunteer Form along with your CV, and Certificates you obtained to info@hksra.org.
Your application will be processed in 5 working days.
	PERSONAL INFORMATION

	Full Name:
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Photo Here

	Organization or Affiliation:

	
	

	Social Security Number
	
	

	Title/Position:
	
	(i.e. Full Professor/ Associate Professor/ Assistant Professor/ Lecturer/ Ph. D Candidate/ Postgraduate/ etc.)

	Date of Birth:
	
	Gender:
	

	Nationality:
	
	City:
	

	Telephone:
	
	Email:
	

	Mobile:
	
	Skype/Facebook
	

	Emergency contact 
	
	

	Relationship of the contact
	
	

	Language/s spoken
	
	

	Highest education level reached (where, when?)
	


	Previous work or volunteer experience
	


	Research Interests
	


	Current Employer
	


	Physical limitations
	


	Achievements
	


	Previous or on-going activity related to IASED
	


	Personal URL:
	


	Other(please Specify)
Which conference do you wish to volunteer for?
	
Eg: ISCAI 2019 Vancouver




Signature of Applicant and Date of Signature

Please Answer the Question Below:

1. Other organizations where applicant has volunteered.


2. Description of training or experience that may be pertinent to the volunteer position desired.


3. Statement of and description of prior criminal convictions or offenses.


4. Certifications such as First Aid and CPR with dates of certification and expiration dates.


5. Valid driver's license #


6. References: One or more personal references with contact information; and one or more professional or work-related references with supervisor's name and contact information


7. Reason for volunteering


8. How did you hear about us?


9. Hours and days available for volunteer work?
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Expectations of a Volunteer

Volunteers represent the face of the Conference. Volunteers are expected to be well-organized,
punctual, respectful and helpful during our conference. It is very beneficial for you to become
knowledgeable on various aspects of the conference, such as traffic & tour information, event loca-
tions, dining room location, layout of convention center, general conference information, and pro-
gram details. etc.

What Jobs Will | Perform As a Volunteer?

Examples of shifts are as follows:
@ Assisting with registration and directing traffic for attendees and invited speakers.
@ Working in registration area to hand out materials and totebags
@ Helping prepare registration packs and Helping put up signs
@ Working as monitor for sessions, handing out and collecting session evaluations
@ Walking around with a microphone to help attendees ask questions
@ Helping attendees find session rooms
@ Helping ensure each session runs smoothly
@ Generally helping the organizing team

Special Declaration

1. All applicants must be at least eighteen (18) years of age at time of submitting application.

2. All applicants must be willing and able to volunteer at our conference for our tasks, no matter in-
doors or outdoors.

3. Please note that we cannot accept all applications.

4. This program does not cover transportation or accommodation or publishing costs. Student vol-
unteers will need to rely on their own resources for accommodation, transportation and publication.
Sources of these funds might come from their research supervisor, or their university.

5. Priority will be given to students presenting conference papers. Volunteer has special discount if
they publish their paper in our conference.

6. We will send the scheduled shifts to you around 1 moth before the conference, "no-shows" or
habitual tardiness could bring us huge unexpected inconvenience, and affect your ability to volun-
teer at our future conferences. So if a scheduling conflict arises, please alert the Conference Coordi-
nator at least 3 weeks before the shift is scheduled to begin.

What We Offer for Volunteer:

Staff meal+ Volunteer certificate+ Souvenir

Contact: info@hksra.org
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